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Hello Students and Families!

We are approaching our third academic year as Mountaintop Christian Academy with great
anticipation and excitement. We feel blessed to have two wonderful years to look back on as a
reminder of God’s faithfulness. At the same time, we are eager for what is in store for our
future. This year, in addition to our preschool to eighth grade programs, we are excited to
welcome ninth grade students!

At MCA, we believe that students should be excited to go to school. School should be a safe
place where students have the opportunity and privilege of exploring and discovering. We
believe that two main factors will create this environment that we strive to develop.

First, we are blessed to host these students as a Christian school. We believe that empowering
students with the truths of the Bible will develop character skills that students need to thrive
academically, socially, and emotionally. School staff will model Christ-like compassion to create a
true community of learners and families. Every day, students will be loved and nurtured as part
of this school family.

Second, we are passionate about truly preparing these students for their next steps. This means
that students will be actively engaged in strategic learning opportunities. Students will
encounter diverse learning opportunities on a daily basis in an effort to meet developmentally
appropriate learning objectives. MCA is a school that will provide dozens of learning avenues for
students to travel through on a daily basis.

There are many intentional aspects of this school year that we are eager for students to
experience. We have developed a fully organized library system to encourage a love and
appreciation for reading. Additionally, our facility provides unique access to outdoor
explorations that we cannot wait to utilize. We are looking forward to welcoming families into



our volunteer program to partner with teachers for school programs, parties, sports, clubs, and
field trips.

Thank you so much for choosing to partner with us for the 2025-2026 school year! We cannot
wait to see what God has in store.

Megan Walsh

School Director

Mission Statement

At Mountaintop Christian Academy, we are devoted to cultivating a nurturing and
Christ-centered environment where students from preschool through high school are
empowered to excel academically and spiritually. Our mission is to equip each student with a
strong foundation in biblical principles and the highest standards of education, preparing them
to pursue their God-given purpose with confidence and integrity. We strive to inspire a lifelong
love of learning, foster critical thinking, and develop compassionate leadership, all while
encouraging our students to impact their communities and the world through the love of Christ.
In partnership with Christian families, we aim to raise a generation of passionate learners and

devoted disciples who embody the values of faith, excellence, and service.

Authority

MCA is a ministry of Mountaintop Family Church which is a part of the Assemblies of God
fellowship. MCA is registered with Pennsylvania Department of Education and is exempt from
licensure as a bona-fide religious institution. MCA commits to ongoing self-monitoring for
compliance. MCA is also a member of the Association Of Christian Schools International (ACSI)
and Middle States Association Commissions on Elementary and Secondary School (MSA-CESS).
As a member of ACSI and MSA-CESS, MCA is actively pursuing accreditation in both of these
organizations.

Institutional Student Learning Outcomes (ISLOs)

All students who demonstrate proficiency in the curriculum should achieve the following
learning outcomes. These learning outcomes are embedded into the curriculum and grading
standards. Teachers are required to report on these learning outcomes at the end of each
academic year by entering their class data into the assessment spreadsheet.

Christian Worldview- Students will understand, apply, and embody a Biblical, Christian
worldview.



Critical Thinking- Students will develop the knowledge and reasoning skills needed to solve
complex problems and answer questions.

Communication- Students will clearly demonstrate knowledge and express ideas through
written and unwritten forms such as speaking and creating.

Professional and Life Skills- Students will apply leadership and holistic skills needed to succeed
in the workplace and in daily living.

Interpersonal Skills- Students will demonstrate positive social interactions that promote
community, cooperation, and teamwork.

Information Literacy- Students will locate, evaluate, and utilize information in an ethical and
productive manner.

Quantitative Reasoning- Students will interpret and apply mathematical concepts.
Technological Competence- Students will interpret and apply concepts related to machinery,
programming, and engineering.

Cultural and Social Awareness- Students will understand and apply social, political, historical,
economical, and geographical concepts.

Scientific Literacy- Students will understand and apply physical and natural observations,
experimentations, and findings.

Statement of Faith
MCA has adopted the Statement of Faith, Ordinances, and Governance provided by
Mountaintop Family Church.

We believe in one God who is the Creator of all things. He is all-knowing and all-powerful. He is
unconditionally loving, relentlessly merciful, and absolutely just. And He has revealed Himself as
Father, Son, and Holy Spirit.

We believe that Jesus Christ was fully human and fully God. He lived a sinless life. He died a
substitutionary death on the cross. And He was raised from the dead on the third day.

We believe that humankind is created in the image of God. We believe that all have sinned and
fallen short of the glory of God. And we believe that unconditional love, unlimited forgiveness,
and undying hope are found in Jesus Christ—the one and only mediator between God and man.

We believe that God is beyond human reason and imagination, but He has revealed Himself
through His word. The Bible is our source of divine inspiration and timeless wisdom. We believe
the Bible is inspired, authoritative, and infallible.



We believe the Spirit of God indwells every believer. The fruits of the Spirit are the by-product
of a spirit-filled life and evidence of spiritual maturity. The gifts of the Spirit should be earnestly
sought and used to serve others and glorify God.

We affirm the Statement of Fundamental Truths approved by the General Council of the
Assemblies of God. A complete statement of faith is available at www.ag.org.

The statement of faith and practice does not exhaust the extent of our faith and beliefs. The
Bible itself, as the inspired and infallible Word of God that speaks with final authority
concerning truth, morality, and the proper conduct of mankind, is the sole and final source of all
that we believe. For purposes of church doctrine, practice, policy, and discipline, our Church
Advisory Team is the church’s final interpretive authority on the Bible’s meaning and
application.

We believe in the unique roles of male and female created by God and do not condone violation
of these roles. We affirm that biblical marriage is limited to a covenant relationship between a
man and a woman. (Romans 1:21-27, 1 Corinthians 6:9-20)

Philosophy of Education

Christian education should provide a lamp for a student's path. Students who are directed along
the right path will hopefully continue down that path. Ultimately, the educational task is
primarily the responsibility of the parents. This task is supported by the school. Proverbs 22:6
“Start children off on the way they should go, and even when they are old they will not turn
from it.”

Christian education should equip students to be the best followers of Christ that they can be.
Students should understand and apply the Word of God in a way that furthers their callings. 2
Timothy 2:15 “Do your best to present yourself to God as one approved, a worker who does not
need to be ashamed and who correctly handles the word of truth.”

Students need to be trained in order to minister effectively to those around them. 2 Timothy
3:16-17 “All Scripture is God-breathed and is useful for teaching, rebuking, correcting and
training in righteousness, so that the servant of God may be thoroughly equipped for every
good work.” Isaiah 1:17 “Learn to do right; seek justice. Defend the oppressed. Take up the
cause of the fatherless; plead the case of the widow.”

Christian education should allow students to discern the ways of God from the ways of the
world. This discernment will provide wisdom and peace. Romans 12:2 “Do not conform to the


http://www.ag.org

pattern of this world, but be transformed by the renewing of your mind. Then you will be able
to test and approve what God’s will is—his good, pleasing and perfect will.”

Students should pursue academic excellence out of honor for God and the learning
opportunities that He has provided. Proverbs 18:15 “The mind of the prudent acquires
knowledge, and the ear of the wise seeks knowledge.”

History

MCA was born from a need for rigorous, Christian education in Mountain Top, PA. Development
of the school began in the fall of 2022. Preschool and pre-kindergarten programs launched in
the fall of 2023. Kindergarten through eighth grade programs launched in the fall of 2024.

Organizational Structure- For more detailed information, see MCA’s Charter.

MCA Director- The MCA Director is responsible for executing the mission of MCA on a
day-to-day basis. The MCA Director provides all oversight of MCA Staff, including, but not
limited to the following:

e All employment decisions in consultation with the MCA Advisory Board

e Delegation of responsibilities to all staff

e Day-to-day operations

School Director- Megan Walsh
Administrative Assistant- Kari Grauel

Church Leadership Team- Mountaintop Christian Academy shall only exist as a subsidiary
ministry of Mountaintop Family Church, which means Mountaintop Christian Academy is wholly
owned and controlled by the Board of Directors of Mountaintop Family Church, also known as
the Leadership Team of Mountaintop Family Church. While the MCA Director and Advisory
Board will seek to work together towards consensus, the final authority on any matter rests
with the Leadership Team of Mountaintop Family Church.

Lead Pastor- Brian Knorr
Administrative Pastor- Debbie Knorr

School Advisory Board- The primary purpose of the MCA Advisory Board is to advise the MCA

Director as it relates to developing and implementing the purposes and policies of MCA. The
Advisory Board will advise the MCA Director on recommendations of all faculty and staff by
considering their spiritual and academic qualifications to serve. The Advisory Board will advise
the MCA Director when dismissing any personnel associated with MCA. The Advisory Board
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shall provide accountability over the general financial operation of MCA by monitoring
accounting procedures and bookkeeping. The Advisory Board will assist in developing annual
budgets and methods of raising operating funds. The Advisory Board will advise the MCA
Director concerning strategic planning. The Advisory Board will advise the MCA Director on the
formation of committees that may be created to fulfill specific purposes.

The MCA Advisory Board shall consist of no less than 3 and no more than 7 individuals. MCA
Advisory Board members shall serve a term of two years with the possibility of serving two
consecutive terms for a total of four years. After serving four consecutive years, an Advisory
Board Member must refrain from serving on the Advisory Board for one year. The Advisory
Board will meet with the MCA Director a minimum of eight times per year. Any Advisory Board
Member may be removed from the Advisory Board by recommendation of the MCA Director
and affirmative action by the Leadership Team of Mountaintop Family Church. While the MCA
Director and Advisory Board will seek to work together towards consensus, the final authority
on any matter rests with the Leadership Team of Mountaintop Family Church. MCA Advisory
Board members shall support and adhere to the statement of faith and also demonstrate lives
of exemplary Christian character. The MCA Director shall submit candidates for the Advisory
Board to the Lead Pastor of Mountaintop Family Church for approval.

The primary purpose of the MCA Advisory Board is to advise the MCA Director as it relates to
developing and implementing the purposes and policies of MCA.

Rochelle Dotzel, Kari Grauel, Katie Lloyd, Lisa Percevault, Megan Walsh
Pastors Brian and Debbie Knorr

Educational Team- The Educational Team shall serve as the management team for the academic,

strategic function, and day-to-day ministry of Mountaintop Christian Academy. The Educational
Team is charged with assisting the MCA Director with the academic growth, spiritual care, and
visionary oversight of MCA. As such, the Educational Team reports to the MCA Director. The
Educational Team is chaired by the School Director. The Educational Team shall fulfill any
additional specific responsibilities outlined in individual job descriptions.

Preschool Teacher (2)

e Preschool- Pastor Carrie Martin (Lead Teacher)

e Prekindergarten- Sherrie Simpson (Assistant Teacher)
Preschool Aide (2)- Amy Cody
Early Elementary Teacher (3)

e Kindergarten- Abigail Howard

e 1st & 2nd Grade- Kaitlin Snipas



e 3rd & 4th Grade- Elizabeth Snipas
Intermediate Teacher (2)
e ELA/Science- Amber Dolinish
e Math/History/Bible: Lacey Claypoole
Special Teacher (4)
e Art: Amy Cody (Early Elementary), Pastor Carrie (Middle School)
e Gym: Pastor Jacob Walsh
e Music: Pastor Debbie Knorr



Admissions

Mountaintop Christian Academy is purposefully and decidedly founded on the Word of God. For
this reason, prospective students and families must believe in and practice the teaching of the
Bible and have accepted Jesus Christ as their personal Savior.

Throughout the admissions process, families and/or prospective students may be required to
tour the MCA facility, engage in an interview with the School Director and/or other school
personnel, and complete placement testing in core subjects. Families are required to provide
current copies of medical records and immunization records, as well as agree to MCA requesting
academic records from the student’s previous educational institution. Failure to provide these
documents or disclose pertinent information relative to the education of the student, including
but not limited to chronic absenteeism, behavioral concerns, learning concerns, and
communication concerns may result in denial of admission or expulsion.

Re-Enrollment

Re-Enrollment in subsequent school years is not guaranteed. Families seeking re-enrollment for
the following year are responsible for payment of the yearly enrollment fee, payment of any
past due bills, and submitting all required paperwork. Failure to comply will potentially forfeit
the student’s placement at MCA for the upcoming school year.

Student Information

Safety is a priority at Mountain Top Christian Academy. To provide an exceptional education to
students, school staff must have updated information. Parents must provide all registration and
required forms before a student is officially enrolled in Mountaintop Christian Academy. Parents
are responsible for checking students’ folders on a nightly basis to complete and return any
required forms in a timely manner. Any emergency contact, approved pick-up, and medical
updates must be provided in a timely manner through the Student Information Update Form so
that school staff can best serve the students and their families. Mountaintop Christian Academy
is not responsible for noncompliance of any updates that have not been submitted through a
Student Information Update Form.

All forms mentioned in this handbook may be submitted hardcopy or scanned and emailed to
the student’s Classroom Teacher. The Classroom Teacher will then disseminate the forms to
appropriate school personnel.



Student Records

Student records are stored electronically, off-site, through the student information system,
Gradelink. Should Mountaintop Christian Academy cease operations, all student records will be
transferred to electronic storage at Mountaintop Family Center Church of the Assemblies of God
(MFC). Should MFC cease operations, all student records will be transferred to the local public
school district, Crestwood School District.

Family Communication

Communication between families and staff is critical for the overall success of students.
Classroom Teachers will regularly reach out through handout newsletters. Parents should
regularly check students’ agendas and folders for timely updates. In addition, the secondary
communication method between the classroom and parents is through email. We ask that
parents actively engage in communication efforts made by teachers and staff.

Inclement Weather

In the event that last-minute information needs to be disseminated to families, an email and
text alert will be sent to parents. Delays, early dismissals, and cancellations will be utilized as
needed. Flexible Instruction Days or Virtual Instruction Days will not be utilized unless there is
an ongoing situation that prevents in-person instruction. In most cases, snow days will not be
rescheduled as they are already built into our academic calendar. In some cases, required or
optional make-up days will be scheduled.

Student Safety

All students will be trained in regards to several emergency plans: evacuation, shelter-in-place,
and lockdown. Students will be educated regarding these emergency plans and will participate
in monthly drills to ensure their understanding of procedures. Any safety concerns should be
reported to 911 and school staff immediately.

Students must feel safe in order to concentrate on learning activities. The following procedures
should be followed to ensure the safety of students:

General Safety Procedures

Most classroom doors are designed to allow anyone to exit the classroom at any time while
remaining locked on the outside. Students may not leave the classroom unaccompanied by
school staff. The School Director and authorized staff will open and close the main entrance of
the building during arrival and dismissal.



Visitor Policy

Visitors are permitted inside the academic space only with approval of school staff. Visitors must
have an invitation from school staff or a transportation allowance to enter the school building.
Transportation allowances include picking up students early from school and must be previously
arranged with a note. Visitors who were not invited to the building or who did not notify the
school of a transportation allowance will not be permitted entrance. To enter the school,
visitors must utilize the front side door and buzz into the building. Then, visitors must report
directly to the check-in area. Visitors must present a valid photo identification and once
approved may be issued a visitor’s badge which must be worn at all times on school property.
Upon departure, visitors must check-out with school staff and return the visitor’s badge.

Mountain Top Christian Academy reserves the right to screen any person attempting to gain
entry into a school building, as well as their bags and other belongings. Such screenings

may include a search of state and/or federal criminal databases, sex offender registries, the use
of metal detection equipment, and the search of packages and belongings. The school

reserves the right to refuse any person entry onto the school campus, or into any school
building.

Evacuation

In the event that a class needs to evacuate the building, the fire alarm will be sounded or the
Classroom Teacher will be directly notified by the School Director. During an evacuation,
students must walk in a line behind the Classroom Teacher. Students should remain as quiet and
orderly as possible while exiting the building. Each class will follow their Classroom Teacher
according to the egress plans posted in each room. The Classroom Teacher will then account for
each child. The Classroom Teacher and any Classroom Aides will remain in line with the
students, keeping composure, until the School Director provides access to the building.

When would an Evacuation be utilized? fire, gas leak, compromised building structure

Shelter-In-Place

In the event that a class needs to shelter-in-place, Classroom Teachers will be directly notified
by the School Director. School staff should then ensure that all of the classroom doors are
securely locked. School staff and students are not permitted to leave the classroom for any
reason during a Shelter-In-Place. Classroom activities may resume as normal, so long as they are
within the classroom. During a Shelter-In-Place, the fire alarm should be disregarded. In some
instances, the School Director may determine that classes need to Shelter-In-Place in a space
other than the classroom. Regardless of the location of the Shelter-In-Place, the same



procedures apply. School staff should maintain a Shelter-In-Place until it is lifted by the School
Director or emergency personnel.

When would an Shelter-In-Place be utilized? environmental hazard (gas leak, inclement
weather, etc.), stranger on the premises

Lockdown

In the event that a class needs to lockdown, Classroom Teachers will be directly notified by the
School Director. School staff should then ensure that all of the classroom doors are securely
locked. Lights should be turned off and all staff and students should quietly gather in the most
inconspicuous classroom spaces. School staff and students are not permitted to leave the
classroom for any reason during a Lockdown. Classroom activities may not resume. During a
Lockdown, the fire alarm should be disregarded. In some instances, the School Director may
determine that classes need to Lockdown in a space other than the classroom. Regardless of the
location of the Lockdown, the same procedures apply. School staff should maintain a Lockdown
until it is lifted by the School Director or emergency personnel.

When would a Lockdown be utilized? extreme environmental hazard (tornado, flood, etc.),
stranger on the premises

Armed Intruder
In the event that there is an armed intruder, school staff are encouraged to utilize the following
actions in whichever order is most appropriate for the given situation:

Alert- Alert as many people as possible in the vicinity.
® This may be through radio communications, cellphones, or word-of-mouth.
e When in doubt, say something. If you are suspicious, do something about it.
® Only alert others if it does not compromise the safety of the students in your vicinity.
Lockdown- Secure and barricade the safest room available. Hide and remain quiet. See
procedure above for specifics.
e This should only be utilized if there is not an evacuation route available.
e In a Lockdown situation, school staff and students should be prepared to Counter an
attacker.
Inform- Give alert updates to as many people as possible in the vicinity.
e This may be through radio communications, cellphones, or word-of-mouth.
® Only communicate valuable information. Such information includes the location or
description of the intruder.
® Only inform others if it does not compromise the safety of the students in your vicinity.



Counter- Attack the intruder using books, furniture, equipment, etc.

e School staff and students may use anything in the vicinity to stop and subdue the
attacker.

e Recommended items: baseball bats, solid toys and books, ant/wasp sprays, tools such as
hammers, etc.

Evacuate- Leave the building and head towards safety. See procedures above for specifics.

e This should be the first choice of action if it is safely available.

e School staff and students should utilize any route that leads to safety. This may involve
traveling to businesses nearby, traveling through the woods, breaking fixtures and
barricades, etc.

e |[f safely evacuated, emergency personnel should be contacted immediately

Drills
Drills are utilized to practice the above procedures to encourage understanding in the event of

an incident. Drills will occur on a monthly basis.

Apart from students’ physical safety, we are also committed to protecting your child’s emotional
safety. If a child feels as though they are being bullied, please notify the child’s Classroom
Teacher immediately via email or phone call.

Student Arrival and Dismissal

Arrival Procedures

When you enter or leave the school parking lot, please drive SLOWLY. All traffic entering the
parking lot must turn right and loop all the way around the parking lot. The front row parking
spaces may not be utilized during arrival and dismissal.

Preschool: Adults transporting preschool students to school can do so between 8:50 and 9:00
AM. Students will not be accepted before these designated times. Adults must wait for the front
doors of the building to be unlocked by school staff before bringing students to class. Adults
dropping off students must accompany students inside but may not proceed to the classrooms.

Early Elementary and Intermediate: Students are permitted to arrive between 7:50 and 8:10
AM.

Adults transporting students to school can do so between 7:50 and 8:10 AM. Students will not
be accepted before these designated times. Adults dropping off students must wait for the front



doors of the building to be unlocked by school staff before allowing students to depart from
vehicles. Adults dropping off students should follow the directional arrows in the parking lot to
loop around to the front doors of the building. School staff will direct students from their
vehicles when they are able to enter the building. Please do not pass other vehicles in line and
wait to depart the loop until traffic flows out of the parking lot. Adults dropping off students
and any additional passengers are not permitted to park and accompany their children into the
building for security purposes.

Area school districts, with district boundaries no more than 10 miles from MCA, that provide
transportation to resident public school students, will provide transportation to and from MCA
for students that reside within that school district. Transportation may also be provided to and
from daycare facilities. Once your child is accepted to MCA, a school district transportation
packet will be sent to you which is required by the state regardless of your child's transportation
needs. The following school districts provide transportation to MCA: Crestwood, Hazleton,
Hanover, Wilkes-Barre, Nanticoke, Weatherly, and Wyoming Valley West. The providing school
district is responsible for the transportation of these students. Any questions regarding
transportation should be directed to your local district.

Late Arrivals

Preschool: Preschool students who arrive after 9:00 AM are late and the adult dropping them
off at school must sign them in using the buzzer at the front entrance of the building.

Early Elementary and Middle School: Students who arrive after 8:10 AM are late and the adult
dropping them off at school must sign them in using the buzzer at the front entrance of the
building. Please note that three tardies equal an absence.

Dismissal Procedures

Preschool: Adults picking preschool students up from school must do so by 11:30 AM. Late
pick-ups will be assessed a fee for after school care. Adults must wait for the front entrance of
the building to be unlocked by school staff before entering the building for pick-up. Students will
be dismissed by their teachers. Adults may not approach the classrooms to pick-up students
before they are dismissed by school staff and must remain in the lobby. Only visitors listed on
the student’s approved pick-up list will be permitted to enter the building and pick-up students.
All visitors must be prepared to present a valid photo identification. The school reserves the
right to refuse any person entry onto the school campus, into any school building, or permission
to pick-up a student without written authorization from a parent.



Early Elementary and Intermediate: Students will be dismissed at 3:00 PM.

Students who will be picked up from school by an adult must do so by 3:00 PM. Late pick-ups
will be assessed a fee for after school care. Adults must park their car and wait outside the side
door until your child is dismissed to you. Please note that students will not be dismissed to
adults who are waiting in vehicles. Adults may not enter the building or approach the
classrooms to pick-up students before they are dismissed by school staff and must remain on
the front side-walk. Only visitors listed on the student’s approved pick-up list will be permitted
to enter the building and pick-up students. All visitors must be prepared to present a valid photo
identification. The school reserves the right to refuse any person entry onto the school campus,
into any school building, or permission to pick-up a student without written authorization from
a parent.

Students who will be picked up from school by public school transportation services will be
dismissed as their transportation arrives.

Attendance

There are limited spaces available at Mountaintop Christian Academy and it is essential to
ensure that students are making the most of their opportunity to attend. Mountaintop Christian
Academy cannot effectively educate students who are not in school. For this reason, the
following policies exist:

Students returning to school after an absence or period of absences must submit a valid excuse
within three calendar school days. Handwritten excuses are required for all absences. A

handwritten and signed excuse from a parent OR a doctor’s excuse are both valid excuses. The
excuse must contain the student’s name, the date(s) of absence, and a parent or doctor’s
signature. Pennsylvania School Code allows for only 3 unexcused absences in a school year. Any
excused absences in excess of 10 will require prior approval by the School Director or a doctor’s
excuse.

If a student has more than 3 unexcused absences, Mountaintop Christian Academy will be
required by law to take additional steps. These steps may include:

e Holding a School Attendance Improvement Conference for the student,

e Signing and following an Attendance Agreement for the student,

e Forfeiting your child’s placement in Mountaintop Christian Academy,



Referring the family to the school district of residence, in which a citation will be filed
against the student’s parent(s) at the local Magisterial District Judge that could result in
fines and penalties.

Valid Excuses: Students returning to school after an absence or period of absences must
submit a valid excuse within three calendar school days. Excuses are required for all
absences, even those that would not be considered excused. Absences will be
considered excused if students provide documentation of the following:

o A medical excuse notating specific dates from a licensed doctor

o A legal excuse from a court of law

o A handwritten illness or bereavement excuse from a guardian

o An administrative excuse due to academic, behavioral, emergency or
transportation incidents

Extended Absences: Students who will be absent for an extended period of time (three
or more days) must submit an Extended Absence Form to create a temporary
educational plan. If the plan is followed, the student’s absences may be considered
excused.

Excessive Absences: Students who have three or more unexcused absences will be
required to attend a conference with the student’s guardians, the School Director, and
possibly Classroom Teachers. Students with three or more absences may be required to
sign and follow an attendance agreement. Failure to comply with an attendance
agreement may result in the forfeit of the student’s placement in Mountaintop Christian
Academy.

Late Arrival: Three instances of tardiness result in an unexcused absence. Students who
have three or more tardies will be required to attend a conference with the student’s
guardians, the School Director, and possibly Classroom Teachers. All students arriving
late must be accompanied by a guardian to check-in.

o Preschool: Preschool students who arrive after 9:00 AM are late and the adult
dropping them off at school must sign them in using the buzzer at the front
entrance of the building.

o Early Elementary and Middle School: Students who arrive after 8:10 AM are late
and the adult dropping them off at school must sign them in using the buzzer at
the front entrance of the building.

Early Dismissal: Students who need to leave early (preschool: before 11:30 AM; school
aged: before 3 PM) must provide a written excuse to their Classroom Teacher upon
arrival on the day of their early dismissal. Students who provide a valid excuse as listed
above will be considered excused. Otherwise, leaving early will be considered an



unexcused absence. All students leaving early must be picked up by an adult on the
student’s approved pick-up list.

e Make Up Work: Absences will not be considered excused, even with a valid excuse, until
all required work has been submitted. For one-day absences, students will be given two
days to complete and submit missing work. For two-day absences, students will be given
three days to complete and submit missing work. A work submission schedule will be
outlined in the temporary education plan for all Extended Absences (three or more
days). It is the responsibility of students to acquire and complete missing work. Parents
may contact Classroom Teachers to pick-up any work which may be facilitated at the
discretion and availability of the Classroom Teacher.

e Extracurricular Activities: Students who have excessive absences (three or more
unexcused absences) will be ineligible to participate in extracurricular activities until
they attend a conference with the student’s guardians, the School Director, and possibly
Classroom Teachers. Students who are excessively absent will need to follow an
attendance agreement to re-acquire extracurricular activity eligibility.

Withdrawal

Parents wishing to withdraw a student must complete a withdrawal form. Withdrawals will not
be accepted through any other media including but not limited to: phone calls, emails,
conversations, letters. Once a student is withdrawn, the student may not attend MCA after the
effective date. Families who become hostile to staff, students, or the learning environment as a
whole during a withdrawal period may result in a premature effective end date decided by
school leadership. If a parent desires to re-enroll a child, the parent must repeat the registration
and financial aid processes. Re-entry to MCA is not guaranteed. Financial Assistance that
equates to the same quantity previously received is not guaranteed should re-entry be
permitted.

Registration and tuition fees are forfeited upon withdrawal. There are a limited number of
spaces available. Once these spaces are filled, additional students are placed on a waiting list.
When a space is reserved, it should be with the intention to attend school. Once a space is
reserved, school staff prepare for students by filing paperwork, purchasing and preparing
supplies and equipment, and preparing physical space within the school. For these reasons,
monthly tuition payments and registration fees are nonrefundable.

Tuition allotted for the month of withdrawal or previous months will not be refunded.
Additionally, tuition and registration fees that reserve spaces, and are withdrawn after March
1st for the following school year, will not be refunded. Students on a 12-month payment plan



will be required to pay back the difference of the prorated 10-month payment fee for months
attended. Additionally, up to $1,000 will be billed for curriculum and supplies if a student leaves
before paying five months of a 10-month payment plan or six months of a 12-month payment
plan. Additionally, all balances including tuition, lunch, curriculum, missing or damaged
property, etc. must be paid and all school property must be returned before records are
released to a new educational institution. It is the responsibility of the parent to return all
school property. Should any school property be missing or damaged, the parent will be billed for
the replacement.

Medication

In some situations, it will be necessary for students to take medication while at school.
However, parents are discouraged from medicating students at school unless medically
necessary. If it is medically necessary to medicate students at school, parents must submit a
Student Medication Administration form. Once a Student Medication Administration form is
submitted, parents must bring medication in the original container directly to the School
Director. Please only bring the amount of medication that a student will be required to take in
school. Parents are required to pick-up any unused quantities of medication and students may
not transport unused medication. Parents must follow these procedures for all medications,
including over the counter medications, cough medications, prescriptions, etc. A separate form
must be submitted for each medication that is required.

Students who have ongoing medical conditions should meet with the School Director prior to
the start of the school year or as soon as the condition is diagnosed. Students who have
allergies, asthma, or any other ongoing medical diagnosis will create and follow a Care Plan with
the School Director.

Students will not be excluded from recess or physical education of any kind unless a medical
excuse is provided from a doctor. This medical excuse must specifically outline restrictions and
timelines.

Written request is required from the parent/guardian that the school entity comply with the
physician's order and relieving the school entity or any school employee of any responsibility
for the benefits or consequences of the prescribed medication when it is parent-authorized and
acknowledging that the school entity bears no responsibility for ensuring that the medication is
taken. Students may lose this privilege if the medication is misused or they fail to comply with
this policy. State law permits school personnel to administer emergency medications, such as
EpiPens, in life threatening situations.



Immunizations

The following Immunization Policy is based on requirements of the Pennsylvania
Department of Health.

Children entering school must have received the following immunizations:

= Four (4) doses of tetanus*(1 dose on or after 4™ birthday)

= Four (4) doses of diphtheria* (1 dose on or after 4" birthday)

* Four (4) doses of polio

= Two (2) doses of measles**

* Two (2) doses of mumps**

= Two (2) doses of rubella (German measles) **

* Three (3) doses of hepatitis B

= Two (2) doses of varicella (chickenpox) or evidence of immunity

*Usually given as DTP or DT or Td
**Usually given as MMR

Students who do not provide appropriate immunization documentation or a completed
waiver form will not be able to attend school.

Communicable Diseases

Parents are asked to report any and all communicable diseases to the School Director. These
include chicken pox, hands, foot, and mouth disease, strep throat, influenza, coronavirus, head
lice, mononucleosis, impetigo, ringworm, scarlet fever, pink-eye, fifths disease, pinworms, and
scabies.

Children should not attend school and will be sent home from school in the following
situations:

e Diarrhea/Vomiting: A student with diarrhea and/or vomiting should stay home
and return to school only after being symptom free for twenty-four (24) hours.

e Fever: The student should remain home with a fever of 100 degrees or greater.
The student can return to school after he/she has been fever free for twenty-four
(24) hours without fever-reducing medication such as Motrin or Tylenol. Any
child with a fever of 100 degrees or higher at school will be sent home.

® Rashes: Common infectious diseases with rashes are most contagious in the early
stages. A student with a suspicious rash should return to school only after a
healthcare provider has made a diagnosis and authorized the student to return
to school.

® Pink-Eye (conjunctivitis): A student with red eye(s) and white, green or yellow



discharge must be excluded from school until evaluated by a health care
provider. If there is a diagnosis of pink-eye and the student is given antibiotics,
the student may return to school after being on the antibiotic for twenty-four
(24) hours.

e Strep Throat: After a diagnosis of strep throat, the student may return to school
after twenty-four (24) hours of antibiotic treatment.

e Lice: Students may return to school after they are treated and symptom free.
Students may be screened by school staff if lice is suspected or recently treated.
Students will be excused for up to three days for treatment unless more time is
specifically required by a doctor.

® Any contagious illness identified by a doctor.

Should a student present symptoms of any of the above mentioned illnesses during
school, the parent and/or guardian will be notified immediately to pick the student up.
The student will be isolated from other students until the parent or guardian arrives. Any
materials, furnishings, and/or toys that the student came in contact with that day will be
cleaned with a disinfectant.

Educational Curriculum
Preschool students are educated in the following subjects: Bible, English Language Arts,
Mathematics, Science & Technology, Social Studies, Art, Music, and Health & Physical Education.

Grading System

Preschool & Early Elementary

Our grading scale is based on mastery of skills. Students will be responsible for mastering
specific learning standards each quarter. Specific assignments, projects, and assessments will
demonstrate students’ mastery of skills. These assignments will collectively determine the
student’s mastery level for each standard. The mastery levels include: Advanced (4), Proficient
(3), Basic (2), and Below Basic (1). Students who score in the Advanced category are able to
consistently demonstrate the required skills. Students who score in the Proficient category are
usually able to demonstrate the required skills. Students who score Basic are inconsistently able
to demonstrate the required skills. Students who score Below Basic are minimally able to
demonstrate the required skills. To determine a students’ mastery level, teachers need to create
objective-based rubrics and at least three opportunities to demonstrate learning. Grades should
be posted in Gradelink along with the grading rubrics and lesson plan if available.

Recommendations for promotion to the next grade are based on students’ mastery of the
required skills. If students demonstrate Proficient or Advanced mastery of an average of skills in
English Language Arts, Mathematics, Science & Technology, and Social Studies, then promotion
will be recommended. If students demonstrate Basic or Below Basic mastery of an average of
skills in English Language Arts, Mathematics, Science & Technology, and Social Studies, then



retention will be recommended. Promotion to the next grade is based on the recommendation
of teachers and the average mastery of skills in each core subject.

Intermediate

Students receive letter grades at the end of each grading period (quarter) using the official
letter grading scale (see below). Grades are based on student performance on assignments and
tests given with each unit of learning.

All missed exams and assignments must be completed by the last day of the grading period

llIH

(quarter). In rare circumstances, an “1” (incomplete) grade may be issued with the approval of

the School Director. The student will then have seven calendar days in which to make up the

missing work. A student who has a final grade of “I” and who has not made up the work by the
end of this seven day period, will receive a course grade calculated based on a grade of zero for

the missing work.

Grade Percentage Range
A+ 97-100
A 93-96
A- 92-90
B+ 87-89
B 83-86
B- 80-82
C+ 77-79
C 73-76
C- 70-72
D 60-69
F 0-59

Recommendations for promotion to the next grade are based on grades earned for
performance on assignments and tests given with each unit of learning. If students
demonstrate an average of 60% or higher in English Language Arts, Mathematics, Science &
Technology, and Social Studies, then promotion will be recommended. If students demonstrate



an average of 59% or lower in English Language Arts OR Mathematics OR both Science &
Technology, and Social Studies, then retention will be recommended. Promotion to the next
grade is based on the grades earned in each core subject and the recommendation of teachers
in those core subjects.

Proficient Academics

School staff is committed to Mountaintop Christian Academy's mission of providing excellent
Christian education. Therefore, staff will provide accountability to students who need academic
assistance.

Preschool & Early Elementary

Proficient academic standing is defined as having Advanced or Proficient averages in all core
subjects. If a student demonstrates Basic or Below averages in a core subject, then participation
will be restricted until the average is lifted to Proficient. If a student scores a quarterly report
with Basic or Below Basic averages, then they must achieve Proficient markings on the
necessary quarterly skills before participating in extracurricular activities. Students who are
ineligible to participate due to their academic standing will be given a letter that notates an
individualized plan for achieving proficient academic standing and reclaiming participation
privileges in extracurricular activities.

Intermediate

Good academic standing is defined as having a 70% or higher average in all core subjects. If a
student demonstrates a 69% or lower average in a core subject, then participation will be
restricted until the average is lifted to 70% or higher. Students who are ineligible to participate
due to their academic standing will be given a letter that notates an individualized plan for
achieving good academic standing and reclaiming participation privileges in extracurricular
activities.

Homework & Studying
Students are required to complete homework and to study on a regular basis. Families are
expected to support academic endeavors at home.

Homework

The purpose of homework is to reinforce the learning that occurred within the classroom.
Teachers will focus on the quality of homework rather than the quantity. Homework will always
feature material that was covered in class. Directions will be reviewed with students so that
they can take ownership of their work and complete the assignment independently. When
feasible, teachers will provide homework assistance to parents. Homework assignments will



always be recorded in an agenda or planner. Homework will always be placed in an organized
folder or binder that needs to return to school.

Studying
The purpose of studying is to solidify concepts and ideas that can not be fully understood in the

classroom without careful consideration and time. Teachers will encourage healthy study habits
by providing specific materials for studying. Teachers will provide specific assessment dates in
which the content should be mastered. Students and families are encouraged to make studying
a daily practice. In this way, studying is reasonable, effective, and produces long-term results.
Assessment dates will always be recorded in an agenda or planner. Study materials will always
be placed in an organized folder or binder.

Agendas & Planners

All students will be given a planner to record their weekly assignments and responsibilities.
Parents may be required to sign off on the nightly agenda to ensure that homework and
studying was completed. Parents should encourage the use of planners and agendas to teach
children organizational and independent learning skills.

Students should also regularly organize their classroom materials by removing old items and
sorting current materials. School materials must travel to and from school in order to effectively
encourage homework completion.

Missing Homework
Students are expected to complete homework by the assigned due date to demonstrate

proficiency of the material. Students who do not complete homework on-time will fall behind
the classroom schedule and may not reach proficiency of a given concept. Students who miss a
homework assignment will be required to complete the assignment before they participate in
extracurricular activities. Additionally, recess is a privilege that will not be granted if homework
is incomplete. Students who repeatedly fail to complete homework will be required to come to
school early or stay late to work with a homework tutor. Parents will be notified via Gradelink
regarding any late or missing assignments. Teachers will report instances of three or more late
or missing assignments to the School Director.

Cheating/Plagiarism

Not only are cheating and plagiarism major academic issues, but they are also a concern in
terms of training students to demonstrate integrity through Christian character. For this reason,
school staff will provide accountability to students in this area.



Cheating involves the unauthorized use of materials on an academic activity. Plagiarism involves
presenting someone else’s work as your own without giving credit or obtaining consent.

Each case of cheating and plagiarism must be dealt with immediately and consistently. Students
who cheat or plagiarize should not receive any credit for the assignment. The assignment must
be re-submitted for credit. All instances of cheating and plagiarism will be reported to the
School Director who will work in conjunction with the Classroom Teacher under Tier 2
behaviors.

School staff will set students up for success by separating students during assessments,
observing students as they complete assignments and assessments, and checking work for
plagiarism. Please note that homework assignments completed by family members are
considered plagiarized. While parents are encouraged to assist students with academics, they
are not encouraged to do the work for students. Students are always encouraged to
demonstrate basic or below basic understanding rather than cheat. If students demonstrate
their true abilities, then school staff will know how to adequately meet their learning needs.
Students should not be afraid of failure, but should focus on doing their best.

Intervention

The curriculum will be differentiated within the classroom. Students who demonstrate mastery
of skills will be given enrichment opportunities to further their learning. Students who are
struggling to demonstrate mastery of skills will receive intervention services within the
classroom. This includes small group learning, one-on-one practice sessions, and ulterior
avenues of learning through various teaching methods.

Special Education Services

Parents have the right to request an evaluation for special education services from the
public-school district regardless of whether a child attends public school. If the child is found
eligible, the local district is responsible to provide services unless the family does not want
them. Private schools do not have to evaluate children or provide special education, but they
are responsible to provide equitable services.

School districts have an affirmative duty to locate, evaluate and potentially serve any infant,
toddler or school-aged student impacted by disability under the Child Find Mandate — part of
special education law. In Pennsylvania, The Local Educational Agency (LEA) in which the private
school is located is responsible for the child find process. In Pennsylvania, the Intermediate Unit
(IU) in which the private school is located has Child Find responsibilities for Equitable
Participation. Equitable Services are special education services provided to privately enrolled
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students. Equitable services are the responsibility of the public district where the student’s
private school is located and can take many forms.

Enrichment

In the same way that the curriculum will be differentiated for those struggling with the content,
the curriculum will also be differentiated for students who excel past the given learning
objectives. It is imperative that all students are met at their current level of understanding for
each individual lesson. Some students may be given alternative assignments, activities, or
instruction to meet these learning needs. In addition, some students may be invited to
participate in a different grade for specific learning objectives or classes.

Honors Program

The MCA Honors Program is designed to encourage and support outstanding students in
grades 5-8 who display exceptional academic ability and desire rigorous learning
opportunities. Honors Program assignments delve more deeply into the content and have

elevated expectations for both quality and quantity of student work.

Students participating in the Honors Program:
e May be required to complete additional reading, research, writing, and
individual/collaborative projects.
® Accept the responsibility and expectations of these assignments and agree to
complete these Honors Program assignments to the best of their ability, in
addition to completing all regular class assignments to the best of their ability.

MCA Honors Program assignments are designed to add a layer of academic challenge to the
student’s required courses. This, in turn, expands the student’s critical and creative thinking
skills, develops leadership qualities, and encourages excellence in the student’s quality of work.

Students participating in the Honors Program consistently demonstrate a high level of
academic ability and exemplify the desire to be academically challenged in their coursework.
The MCA Honors Program is designed to offer academic challenges beyond those required by
the Pennsylvania State Academic Standards to highly capable students. This program will ask
students to learn and understand the grade level standards, as well as use their reading,
writing, and speaking skills to demonstrate a higher level of goal attainment.

An MCA Honor Program Student will be challenged in:
® Reading: Complex text, that may be above grade level, will be used in Honors
Program assignments. Students need to be ready to be challenged as a reader
and a critical and creative thinker.



® Writing: Writing is thinking. Students should expect to frequently communicate
thinking and learning through written expression.

® Speaking: Speaking in front of a variety of audiences to communicate what is
being learned is common practice for Honors Program students.

e Collaboration: An Honors Program student will think, learn, and work with other
students. Students must be prepared to support their own learning and that of
their peers.

® GRIT: Honors Program students will be challenged as thinkers and learners. A
student in the MCA Honors Program needs to be a self-starter and have the grit
to persevere when challenged. Honors Program students will engage with and
think about content as experts in the discipline do.

e Project Based Learning: Students should be prepared to complete research
based projects using both class time and time outside of the classroom.

e Open-Ended Inquiry: Students will grapple with ambiguous problems where
multiple ideas, interpretations, perspectives, and solutions are explored.

e Growth Mindset: Students should understand that failure is a learning
opportunity and no matter what their level, learning can be achieved.

MCA Honors Courses will offer:

e Two Honors assignments per core subject per academic year.
ELA - Quarter 1 and Quarter 3

Social Studies - Quarter 1 and Quarter 3

Math - Quarter 2 and Quarter 4

Science - Quarter 2 and Quarter 4

MCA Honors Program Student Requirements:

Students may participate in the Honors Program_in any or all content areas.
Participating students must have a 93% average or higher in the content area class
during the previous academic year to be eligible to participate in the Honors
Program for that content area.

o Likewise, a student entering from an academic environment where mastery of
skill is used in grading, will be eligible to participate in the Honors Program for
that content area based on recommendation of the previous teacher for that
content area.

Students must maintain a 90% average or higher in the content area class to
continue to participate in the Honors Program for that content area.

Students must complete all the Honors Programs assignments in an academic year
to receive Honors Program recognition in that content area for that academic year.



Honor Roll
Each quarter, 5th-8th grade students have the opportunity to earn a place on the Honor Roll.
The achievements are as follows:

High Honor Roll
In order for a student to achieve high honor roll status, he/she must attain a grade average of at
least 93% across all core subjects (math, ELA, social studies, science, and Bible).

Honor Roll
In order for a student to achieve honor roll status, he/she must attain a grade average of at
least 85% across all core subjects. (math, ELA, social studies, science, and Bible).

Technology Policy

Students will have the opportunity to engage with technology that supports the educational
activities within the classroom. All technology that is utilized in the classroom will serve a set
purpose and will be monitored. Students will lose technology privileges if they do not
demonstrate appropriate care of and use of technology. Parents must provide approval before
students utilize educational technology in the classroom. Additionally, parents can determine
whether or not students are photographed for school publications and updates.

Parent-Teacher Conferences

Parents are required to attend three conferences throughout the academic school year after
report cards are distributed. Conference dates are noted on the academic calendar. Conferences
are scheduled by the teachers with the purpose of discussing the progress of students. In
addition to these three scheduled conferences, parents may request to meet with teachers at
any time throughout the school year. Parents who wish to schedule a conference can email their
Classroom Teacher directly. All conferences must be scheduled and cannot occur spontaneously.

School Materials

Students are responsible for keeping school materials in good condition. Families are
responsible for replacing school materials that are damaged or lost. Materials and assignments
are expected to be returned on a daily basis. Students should utilize a backpack to transport
school materials.

While many school supplies will be provided for students, some teachers will send home school
supply lists for families to purchase over the summer for the upcoming school year. The

following items are recommended for all students to purchase:
® Backpack- Clear backpacks are not required. Backpacks should be large enough to fit full sized
folders, binders, textbooks (typically 10 in. long), etc. Mini backpacks are not recommended



because they cannot fit materials appropriately. Messages and images on backpacks should
reflect school values.

e Lunch Box- Snacks and lunches should be packed in a lunch box. Students have trouble locating
their snacks when they are placed loosely in backpacks.

e Pencil Case (Early Elementary & Intermediate)- Many students have personal preferences
regarding their favorite writing utensils. We recommend that students bring their own pencil
case (hard or soft) with their favorite writing utensils.

e Change of Clothes- Regardless of age, all students should have a full change of school
appropriate clothes in their backpack. If a student does not have an appropriate change of
clothes, a parent will be called to provide that.

e Water- Students are permitted to bring reusable water bottles to class so long as they do not
create a distraction. All containers should be sealable or spill-proof. Cups with straws that are not
spill-proof are not permitted. Only water will be permitted in containers.

® Art Smock- Preschool and early elementary students should bring an oversized t-shirt or smock
for art class.

Library books are loaned to students for one week. Students who do not return their library
books the following week will be unable to borrow another book from the library. If a student
has not returned a book within two weeks of checking the book out of the library, then a charge
on Gradelink to replace the book will be issued. Students will not be eligible to borrow books
from the library until payment for the missing book is received.

Breakfast

We provide a free breakfast for all students who arrive on-time (before 8:10 AM). Volunteers
run this program and we encourage you to reach out if you want to help. Breakfast items are
donated and vary from day-to-day. Breakfast items may include cereals, granola bars, fruit,
bagels, muffins, etc. We ask that families who are able to contribute send in breakfast items
with their students to help us keep the cart stocked throughout the year.

Snacks

Snacks may be provided at the discretion of the classroom teacher. In such classrooms, students
are welcome to bring a healthy, nutritious snack that they will be permitted to eat at a
designated time during the classroom schedule. Students are not required to bring a snack.
Snacks must be kept in student cubbies or lockers and should not require heating or cooling.
Nuts, candy, and desserts will not be permitted as a snack.

Suggested snacks: apple sauce, cut & washed fruit, fruit pouches, crackers, raisins, pretzels,
animal crackers, chex, granola bars. Please do not bring desserts such as cookies, cakes,
pastries, candies, or items with common allergens such as dairy and nuts for daily snacks.



If a student would like to bring in a treat for their birthday, for a party, or as a class snack, which
is encouraged, please follow these guidelines:
e For parties, please sign up for a specific item ahead of time.
e For birthdays or to provide a bulk classroom snack to share, please email your child’s
classroom teacher to make arrangements.
e Attach the nutrition label or recipe with the snack so that we can verify allergies.
If the item was homemade and in contact with common allergens, please let us know.
® Snacks that contain nuts cannot be brought into the classroom.

Lunch
Students with a scheduled lunch are welcome to bring a packed lunch, purchase shelf stable
items, or order a hot lunch.

Students who would like to bring a packed lunch must leave their lunch in their cubbies or
lockers and should not require heating or cooling. Students do not have access to a refrigerator
or a microwave. Parents should take care to provide students with foods that they can eat
without assistance and that will not create a large mess. Additionally, students should not share
their food with others in an effort to prevent allergy attacks.

Students who would like to purchase shelf stable items or a hot lunch can do so by submitting a
lunch order form no later than the Friday before ordering. Once an order form is submitted,
students will be billed for their selections, which cannot be altered if students do not eat their
selected meals. Students who need to buy lunch but did not order in advance will automatically
receive a shelf stable lunch, as our hot lunch order must be entered prior. Students who have an
outstanding bill with MCA will not be permitted to purchase lunch. An outstanding bill includes
the previous month’s tuition and/or lunch charges. Students with an outstanding bill who do
not bring a packed lunch will automatically receive a $2 shelf stable meal, which will be billed to
their account. Parents may pay in advance for school lunches by adding a payment to their
child’s Gradelink account in addition to their monthly tuition bill.

Personal Property

School staff are not responsible for the personal property of students. Students should refer to
school rules before bringing personal items to school. In addition, students are encouraged to

only bring necessary items to school. Students should not bring items of value such as money,

jewelry, cell phones, etc. Lost items will be held for a short period of time so that students can
claim them. At the end of each quarter, the remaining lost items will be donated.



Search and Seizure

All areas, containers, storage units, and pieces of furniture within the school are property of the
school and are subject for search at any time. School administration retains the right to search
and screen students, parents, and visitors and their personal items. School administration
retains the right to search student belongings and confiscate items within the school building.
The School Board may conduct a school-wide search whenever reasonable suspicion exists. In
the event that a search is taking place, students will be notified. The school may utilize search
personnel, devices, and technology.

Outstanding Financial Obligations
Students and parents will be responsible for providing payment for all financial obligations.
These financial obligations include the following:

On-time tuition- Due by the 15th of every month.

On-time lunch payments- Previous month is due at the 1st of every month.
Unpaid uniform fees

Unpaid registration fees for clubs, sports, trips, etc.

Lost or damaged school materials

Lost or damaged school property, equipment, and materials. Lost or damaged church
property, equipment, and materials.

Outstanding financial obligations (payments that are past due) will result in students’
ineligibility to attend school, purchase lunches, and to participate in extracurricular activities. In
addition, late payments may incur a $25/week late fee. Parents who have outstanding financial
obligations may be required to attend a conference and resolve financial obligations within a
determined time frame. If this agreement is not followed, then students may lose their
academic placement in Mountaintop Christian Academy. Any absences resulting from
outstanding financial obligations are unexcused and subject to Pennsylvania attendance laws.
Please note that all payments will first go towards tuition until payments are up-to-date.
Payments may not be allocated to other expenses, such as lunch or uniforms, until past due
tuition is paid.

Submitting Payments

To view a tuition statement, make a payment, or set up automatic payments, log into your child
or family’s Gradelink account. Logging into your family account will allow you to view all of your
children’s bills at the same time. If you forgot your child’s login information, email our
Administrative Assistant. After logging into Gradelink, select “Billing” and two tabs will
populate. Under “Student Billing”, you will see your child’s first tuition statement which is due



on August 1st. You can select “Make a Payment” on this page to pay with a credit card or with
your bank account. Additionally, you can select the second tab on the top of the page titled
“Add AutoPay Plan” to set up automatic recurring payments.

This year, we are requiring that all families set up automatic payment plans on Gradelink using a
bank account or credit card. Select the second tab on the top of the page titled “Add AutoPay
Plan” to set up automatic recurring payments. Be sure to set the 1st month’s payment to deduct
on August 1st and the 2nd month’s payment to deduct by September 15th. The total amount
should reflect the yearly total on your tuition statement.

Please note that a $25 fee will be incurred for any chargebacks.

Extracurricular Activities

Extracurricular activities are defined as any activity outside of the general curriculum that takes
place with or within the school community. This includes field trips, after school activities, field
days, programs, assemblies, etc. Some of these activities take place during scheduled hours of
operation while others take place outside of academic time. If required for the given activity,
students must return their permission and registration forms by the notated due date. We
cannot accept late forms as extracurricular activities need to be planned in advance.

Early Elementary Extracurricular Participation
To participate, students need to have proficient academic standing which is defined as having

Advanced or Proficient averages in all core subjects and be in good financial standing. If a
student demonstrates Basic or Below averages in a core subject, then participation will be
restricted until the average is lifted to Proficient. If a student scores a quarterly report with Basic
or Below Basic averages, then they must achieve Proficient markings on the necessary quarterly
skills before participating in extracurricular activities. Students who are ineligible to participate
due to their academic standing will be given a letter that notates an individualized plan for
achieving proficient academic standing and reclaiming participation privileges in extracurricular
activities.

Intermediate Extracurricular Participation

To participate, students need to maintain a 70% or higher average in all core subjects and be in
good financial standing. If a student demonstrates a 69% or lower average in a core subject,
then participation will be restricted until the average is lifted to 70% or higher. Students who are
ineligible to participate due to their academic standing will be given a letter that notates an
individualized plan for achieving good academic standing and reclaiming participation privileges
in extracurricular activities.



To participate, students must also demonstrate appropriate attendance which is defined as
having less than 3 unexcused absences. Students who have 3 or more unexcused absences will
be given a letter with an individualized plan to reclaim participation privileges in extracurricular
activities. If a student is absent from school on the day of the activity, they may not participate.

Participation in extracurricular activities is a privilege that can be revoked at the discretion of
the Classroom Teachers and School Director if behavioral concerns exist.

Students who participate in extracurricular activities are under the authority of staff members
who are present at the activity. Approved parent volunteers are also under the authority of staff
members who are present at the activity and are responsible for following all directives and
school policies. Volunteers are not authorized to bring additional individuals to extracurricular
activities without specific permission. Students are not permitted to use their cell phones
during extracurricular activities unless explicitly given permission to do so by a staff member.

Students who participate must have appropriate transportation arrangements with an
individual listed on the student’s permitted pick-up list. Students who wish to be picked up by
an individual outside of their permitted pick-up list must submit a note from their parents or
guardians prior to the activity. All individuals who are picking up students should be prepared to
provide their photo identification card. Students must be picked up on time from all
extracurricular activities or they will lose the privilege of participating.

Homeschool & Cyber School Program

Registered homeschool and cyber school students are welcome to participate in extracurricular
activities at Mountaintop Christian Academy. Any student who participates in extracurricular
activities must agree to the Family Handbook and all policies within. The School Director may
deem a student eligible to participate in extracurricular activities if any school policies are
violated. Registration is required on a yearly basis and participation is only granted if fees are
paid in advance.

Volunteer Program

Mountaintop Christian Academy exists to support parents in their role as educators of their
children. The educational task is primarily the responsibility of the parents. For this reason,
parents are required to participate in the education of their child at Mountaintop Christian
Academy. This includes assisting with schoolwork, communicating with all stakeholders,
meeting deadlines with submissions, providing timely transportation for school and



extracurricular activities, attending conferences, supporting the classroom initiatives through
in-person and remote participation, and volunteering to assist in school functions.

Parental participation in school functions will be at the discretion of the teachers and School
Director. Parents will be invited to volunteer when opportunities arise. Parents who volunteer
frequently throughout the school year will be given priority when selecting field trip
chaperones. Parents who are disruptive to the learning environment or who do not abide by the
school’s Family Handbook will not be eligible to participate in school functions. This includes
photographing and posting images of the school or students without direct consent, failing to
stay in the area in which they are assigned to volunteer, failing to follow the directions provided
by School Staff, disrespecting students, staff, or other volunteers, or doing anything that causes
disruption or discomfort. Parents may not bring other individuals when volunteering unless
permission to do so is specified by School Staff.

All volunteers are required to comply with Pennsylvania’s Child Protective Services Law in
obtaining clearances. All required clearances must be on file with the school prior to performing
any volunteer service involving interaction with children. This includes volunteering for class
parties, school events, and field trips.

All volunteers must submit the volunteer application and certifications prior to the
commencement of service. All prospective volunteers must obtain the following certifications:

* Report of Criminal History from the Pennsylvania State Police (PSP); and

= Child Abuse History Certification from the Pennsylvania Department of Human
Services (Child Abuse).

Additionally, a fingerprint-based Federal Criminal History (FBI) submitted through the
Pennsylvania State Police or its authorized agent is required if the prospective volunteer has
lived outside the Commonwealth of Pennsylvania in the last ten (10) years.

Prospective volunteers who have been a continuous resident of Pennsylvania for the past ten
(10) years must swear or affirm in writing that they are not disqualified from service based upon
a conviction of an offense under 23 Pa.C.S. § 6344. If a volunteer has not been a resident of
Pennsylvania for the past ten (10) years, but obtained their FBI certification at any time since
establishing residency, they must provide a copy of the certification to the School Director and
they are not required to obtain any additional FBI certifications.

Pennsylvania’s Child Protective Services Law, as amended, requires that volunteers who come
into contact with children must obtain criminal background check and child abuse clearances
from the FBI, Pennsylvania State Police and the Pennsylvania Department of Human Services



every 60 months. Volunteer clearances are valid for 60 months from the date of issue.

Behavior Expectations

The first Institutional Student Learning Outcome is “Students will understand, apply, and
embody a Biblical, Christian worldview.” It is critically important to our mission that students are
educated and trained to model the behavior of Christ. Students will be taught to follow Biblical
teachings in regards to behavior. If it is in the Bible, then it is adopted by the school as a
behavioral code of conduct. Students will be rewarded and encouraged when they demonstrate
Christian character.

Students will follow these rules while at school:

1. Follow the Golden Rule- Matthew 7:12 “So in everything, do to others what you would
have them do to you, for this sums up the Law and the Prophets.”

2. Respect your Teachers- Hebrews 13:17 “Have confidence in your leaders and submit to
their authority, because they keep watch over you as those who must give an account.
Do this so that their work will be a joy, not a burden, for that would be of no benefit to
you.”

3. Work Hard for the Lord- 2 Timothy 2:15 “Do your best to present yourself to God as one
approved, a worker who does not need to be ashamed and who correctly handles the

word of truth.”

Here is a collection of school rules that aim to help students abide by these rules:

1. Students are expected to utilize good manners and language while on school property. If
students are not modeling Christian behavior, they will be addressed. Our behavioral
expectations are higher than those established in traditional school settings because we
want to cultivate a cooperative and loving school community. Students must cooperate
fully with school staff by abiding by their directives and expectations. Students are
expected to treat others with kindness. See specific information regarding bullying
behavior.

2. Our school is also a church. Students are required to be respectful of the facility and all
church events that might occur during the school day. This prohibits students from
damaging, vandalizing, or disrespecting the physical facility of the church. Parents will be
held accountable for any damage incurred by students. Students are prohibited from
disturbing or disrespecting any events that take place on behalf of the church. Students
should follow specific rules and instructions for co-existing with various church
functions.



In the classroom setting, students should work in a business casual manner. Children
need to speak at an appropriate volume and utilize appropriate language.
Rough-housing and physical contact is not permitted. Students should walk on the right
side of hallways and staircases to allow for easy flow through the building. Students are
not permitted to unlock or open doors for anyone who is not part of their immediate
class or without consent of the teacher.

Students will utilize specifically assigned bathrooms for their age and gender. In the
bathroom, students need to respect the privacy of others. Students need to utilize the
bathroom as a facility and should not linger beyond its intended use. The bathroom
should be left in a clean condition.

Students are required to clean up after themselves. In addition, teachers will delegate
roles for students to participate in the corporate classroom cleaning process. Students
will not be dismissed until their classroom is cleaned.

When eating, students need to keep their area tidy. Students will clean up after
themselves when finished eating. Food should be eaten during designated times and
may not be thrown or played with. Students should remain seated while eating.
Students are not encouraged to share personal food due to allergies. Students will not
be permitted to distribute food items that do not provide allergen information due to
the potential hazard. Students may carry a bottle of water with them while in school.
They are not permitted to carry any other type of drink with them during the school day.
Students may not bring caffeinated, hot, or alcoholic beverages including soda, energy
drinks, coffee, and tea.

When outside, students need to follow the directions of present staff members.
Students are not permitted to go outside without a staff member and must remain with
staff members at all times. Students will not be permitted to leave their group to return
to the school independently, so students are encouraged to use the bathroom before
going outside or during designated breaks. If students encounter non-staff or
non-student individuals while outside, they should not approach. Students need to
remain on designated sidewalks and pathways.

When traveling in a vehicle to and from school or any school activities, students must
abide by any classroom rules. Students need to remain seated and facing forward.
Students may only open the windows if given explicit instructions to do so. If available,
students need to utilize any safety or buckling mechanisms. Students are not permitted
to eat or drink in vehicles without explicit permission. Students should speak at an
appropriate volume and should utilize appropriate language. Rough-housing and
physical contact is not permitted. All personal items must be stowed in backpacks and
cannot be utilized while in vehicles. Students are prohibited from damaging, vandalizing,



or disrespecting vehicles. Parents will be held accountable for any damage incurred by
students.

9. Ifastudent is found in possession of the following items, they will be immediately
confiscated and parents (and potentially authorities) will be contacted: firearms,
weapons, toys resembling weapons, knives, blades, fireworks, cigarettes, lighters, vape
pens, drugs of any kind, alcohol of any kind, inappropriate or dangerous content of any
kind

10. Students may not utilize the following items while on school property. These items may
remain safely stowed with the student’s personal belongings if necessary, but they
should be inoperable or powered off: cell phones, tablets, smart watches, personal
computers or laptops, bluetooth devices, cameras, other unapproved communication
devices, and highly valuable items. Students are not permitted to contact individuals
without using school channels. If a student wishes to speak with a parent or guardian,
then they need to notify a present staff member.

Bullying Behavior

Bullying behavior is defined as any action (physical, verbal, digital, written, etc.) that seeks to
harm, intimidate, or coerce another person. While a bully is defined as someone who
continually engages in bullying behaviors, we address any type of bullying behavior immediately
and seriously.

Examples of Bullying Behavior:

1. Physical- pushing, pulling, grabbing, shoving, punching/hitting, kicking, pinching,
tripping, destroying, vandalizing, stealing, spitting, detaining, threatening, physically
harming, disrobing, or any unwanted physical encounters or descriptions

2. Social/Verbal- gossipping, discluding, embarrassing, lying, humiliating, threatening,
harassing, intimidating, extorting, coercing, challenging, slandering, cyber/digital
bullying (internet, texting, social media, phone calling, ect.), teasing, mocking,
name-calling, disrespecting, slurring, taunting, or any demeaning or ill-intentioned social
or verbal interactions

All bullying behaviors need to be reported to the Classroom Teacher. The Classroom Teacher will
then decide if the issue should be handled within the classroom or by the School Director. Some
of these items are best addressed by the Classroom Teacher in the classroom community. Other
items need to be addressed by the school director. Reports will be filed, investigated, and
resolved by school staff. If you have a concern, please contact your child’s teacher via email or



phone call. All reports that are filed will be sent to the school director who will coordinate with
the Classroom Teacher if needed.

Discipline Structure

Proverbs 22:6 “Train up a child in the way he should go, and even when he is old he will not
depart from it.” Staff members are trained and encouraged to provide godly correction. Rather
than overlooking misbehaviors, staff members will address issues clearly and lovingly. Student
behavior outside of school is a direct representation of the school and is subject to disciplinary
action. Below are examples of common behaviors and potential outcomes. Please note that
these lists are not comprehensive.

Tier 1: These behaviors are considered minor in nature and are typically handled by the
Classroom Teacher. However, even minor behaviors can disrupt the learning community and
detract students from living a Christian lifestyle.

Behaviors: speaking out of turn or at excessive volumes, minor social disruptions, utilizing an
item that is not permitted for use on school property, violating dress code, tardiness, failing to
complete assignments

Outcomes: verbal correction from teacher, one-on-one meeting with teacher, parent contact via
email or phone call, loss of recess or extracurricular activities, after-school detention

Tier 2: These behaviors are considered moderate in nature and will be handled by the
Classroom Teacher in conjunction with the School Director. Students who demonstrate Tier 2
behaviors are at significant risk of losing school privileges and their situation needs to be
seriously considered by parents and staff.

Behaviors: repeated Tier 1 behaviors, physical disruptions, verbal aggression, slander, or
disrespect, foul language, insubordination of staff members, possession of an item that is not
permitted on school property, cheating, plagiarism, falsifying signatures or work, dishonesty,
breaking code of conduct for vehicles, skipping school or class

Outcomes: verbal correction from teacher, one-on-one meeting with teacher, removal from
classroom, early dismissal, parent contact via email, phone call, or meeting, behavior contract,
loss of recess or extracurricular activities, after-school detention, lunch detention, in-school
suspension, out-of-school suspension, vehicle suspension

Tier 3: These behaviors are considered severe in nature and will be handled by the school
director. Students who demonstrate Tier 3 behaviors are at significant risk of expulsion.



Behaviors: repeated Tier 2 behaviors, physical aggression (striking, punching, fighting, pushing,
shoving, biting, pinching, etc.), excessive absences, stealing, failure to comply with assigned
outcomes of behavior, insubordination of School Director or local authorities, utilizing items
that are not permitted on school property, eloping, vandalism or destruction, intimidating
another person, harassing another person, bullying or repeated bullying behaviors, hazing, false
9-1-1 call, emergency alerts, or fire alarm, threatening, criminal acts defined under state or
federal law

Outcomes: removal from classroom, early dismissal, parent contact via meeting, behavior
contract, loss of recess or extracurricular activities, after-school detention, lunch detention,
in-school suspension, out-of-school suspension, vehicle suspension, notification of law
enforcement, notification of local support services, expulsion

Suspension

Students may be suspended if they engage in Tier 1 (repeated), Tier 2, or Tier 3 behaviors.
In-school suspensions require students to attend school and complete their assignments
outside of their classroom environment. Out-of-school suspensions require students to refrain
from attending school. In all cases, students are completely responsible for making up any
missed assignments. Parents will be notified of suspensions immediately via phone call, email,
or letter and will be required to attend a conference.

Expulsion

Expulsion is an uncommon practice that is only utilized when a student demonstrates extreme
Tier 2 (repeated) or Tier 3 behaviors. If a student is expelled, then the student is no longer
enrolled and must attend a different educational institution. Prior to expulsion, the student will
be suspended for up to ten days. During this time, the parent/guardians will be contacted and
the School Board will make an expulsion determination. If parents wish to contest the decision,
they must notify the school within three days of initial communication. Then a formal and
recorded hearing will be held with the School Board. Parents and the student will be given an
opportunity to present to the School Board. Witnesses may be regarded at the discretion of the
School Board. The decision of the School Board will be communicated to the parents and
student.

Dress Code

Preschool: A uniform order will be placed during the registration process. Students must wear
school uniform tops for scheduled school days and trips. The uniform order includes the
following tops which are all permitted on scheduled school days: t-shirts, long-sleeve t-shirts,
polos, long-sleeve polos, vests, jackets, and sweatshirts. Families may choose the items and
colors that their child(ren) would like to wear from the uniform order and are not required to



purchase all provided items. Students may wear long-sleeved shirts under their uniform shirts
or open sweaters over their uniform shirts. Sweatshirts, apart from the MCA uniform
sweatshirt, and jackets are not permitted indoors. Sweatshirt hoods must remain down while
indoors. Pants and shoes should be worn that permit participation in all classroom activities
including those that require exercise, movement, and exploration. From April 1 to October 31,
to the knee Bermuda jean shorts, khaki shorts, or uniform khaki skirts with shorts underneath
(for girls) will be permitted. Clothing should not be torn or ill-fitting (too loose or too small).
Open-backed shoes are not permitted and closed toe shoes are recommended. Students should
also bring outdoor wear such as boots, jackets, gloves, and hats. Hats, gloves, and jackets are
not permitted to be worn during the school day indoors. All students should bring in an art
smock to cover their clothing. Smocks may include aprons or large t-shirts that cover students’
clothing. A change of school-appropriate clothes should always be present in the student’s
backpack.

Kindergarten to Grade 10: Students must be dressed, according to school dress code, every
scheduled school day. Students must wear a short sleeve or long sleeve polo shirt with jeans or
khaki pants. From April 1 to October 31, to the knee Bermuda jean shorts, khaki shorts, or
uniform khaki skirts with shorts underneath (for girls) will be permitted. Girls may wear uniform
polo dresses to the knee with shorts (April 1 to October 31) or leggings underneath. Students
may wear long-sleeved shirts under their uniform polo shirts or open sweaters over their
uniform shirts. Clothing should not be torn or ill-fitting (too loose or too small).

A uniform order will be placed during the registration process. Families may choose the items
and colors that their child(ren) would like to wear from the uniform order and are not required
to purchase all provided items. Should a family choose to not order MCA uniform polo shirts,
plain, solid colored short sleeve or long sleeve polo shirts in red, blue, and gray tones may be

worn. Sweatshirts and jackets are not permitted indoors. Shoes should be worn that permit
participation in all classroom activities including those that require exercise, movement, and
exploration. Open-backed shoes are not permitted and closed toe shoes are recommended.
Students should also bring outdoor wear such as boots, jackets, gloves, and hats, appropriate
for the weather each day. Hats, gloves, and jackets are not permitted to be worn during the
school day indoors. All students should bring in an art smock to cover their clothing. Smocks
may include aprons or large t-shirts that cover students’ clothing. A change of
school-appropriate clothes should always be present in the student’s backpack.

For Grades K to 5th, on scheduled gym days, students must wear a MCA uniform t-shirt, MCA
uniform long-sleeve t-shirt, or MCA uniform sweatshirt with MCA uniform shorts and/or MCA
uniform sweatpants to school. Students must also wear sneakers or tennis shoes for gym days.



Students in grades K to 5th will not be permitted to change for gym class. Clothing should not
be torn or ill-fitting (too loose or too small).

For Grades 6th-10th, on scheduled gym days, students will be required to change into MCA
athletic attire for the length of the class and then must return to uniform dress following gym
class. Students must wear a MCA uniform t-shirt, MCA uniform long-sleeve t-shirt, or MCA
uniform sweatshirt with MCA uniform shorts and/or MCA uniform sweatpants for gym class.
Students must also wear sneakers or tennis shoes for gym class. Clothing should not be torn or
ill-fitting (too loose or too small).

Teachers will communicate regarding special occasions when students may want to dress
festively, formally, or in costume. These occasions will include parties, parades, and programs. In
all instances, students should dress in a way that honors and glorifies God. Clothing should also
be suitable for the classroom environment. Costumes or t-shirts that depict images or sayings
that are scary, upsetting, inappropriate, or hateful will not be permitted. Students who are not
dressed according to this code will not be permitted to participate in classroom activities.

In the event that a student arrives at school in attire not in accordance with the previously
stated dress code for his/her grade, the student’s parent/guardian will be contacted
immediately. The student’s parent/guardian will be responsible for bringing the student attire
that meets the dress code. In this instance, the student will not be permitted to attend class
until his/her attire has been changed and it will be the responsibility of the student to make up
any missed work and assignments.

Freedom of Expression

Students will not be permitted to express, promote, or support non-Biblical practices, concepts,
or ideas. School staff have the right to deny any types of expressions (clothing, artwork,
language, writings, digital, physical, etc.) that are demeaning, destructive, disrespectful,
immoral, unkind, inappropriate, or unbiblical.

Family Handbook Acknowledgement
2025-2026 School Year



Families must sign this Family Handbook Acknowledgement by the end of the first week of
school to affirm that they have read and understand all of Mountaintop Christian Academy’s
policies documents in the Family Handbook. The Family Handbook will be emailed to all
parents, but please send a note requesting a hardcopy if necessary.

We have read and discussed Mountaintop Christian Academy’s Family Handbook as a family. We
understand and agree to the following:

e Enrolling in Mountaintop Christian Academy is a voluntary choice. We agree to comply
with all of the Family Handbook’s contents.

e We understand the importance of academic proficiency, regular attendance, and
behavior expectations. We agree to work to maintain these standards. We understand
all of the consequences of failing to uphold the school’s standards for these policies.

e We understand that we are responsible for compensation of all lost or damaged school
property or materials.

e We understand the technology policy and the consequences of failing to follow policy
requirements.

e We understand that extracurricular activities are a privilege that must be earned.

We understand that parental involvement is necessary for providing a quality education.
We understand that Mountaintop Christian Academy provides a Christian education and
are committed to maintaining Christian character.

Student’s Name:

Parent’s Name (printed):

Parent’s Signature (printed):

Date Signed:
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